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IpaBuaa o0padoTKH NEPCOHAIBHBIX JAHHBIX 00padaThIBACMbIX B
NMOJIH30BATEIHCKOM CerMeHnTe rocyiapcreentoii nndopmaunonHoii cucreme
Kamuarckoro kpast «CeTeBoli ropom» 0e3 HCNHOIbL30BAHHS CPEICTE
ABTOMATH3AMMHH

1. OBLIUE ITOJIOXXEHMS

i.1. OOpadoTka mEepCOHANBHBIX JAHHBIX CUUTAETCA OCYILIECTBJIEHHOHU 0e3
WCTIONIb30BAHUS  CPEJICTB  aBTOMATH3aLMH  (HEaBTOMATHM3UPOBAHHOM), eclH
oOpaboTka TNEpPCOHANILHBIX JAHHBIX OCYLIECTBSETCA O€3 TIOMOIIM CpPEeICTB
BBIYHCIIUTEIBHOI TEXHUKH.

[.2. Kareropun o0pabaThiBaeMBIX IEPCOHANBHBIX MAHHBIX W KaTeropuu
CyObEKTOB TEPCOHANBHBIX HAHHBIX, @ TaKkke LEenn 00pabOTKH MEepCOHAIbHBIX
JIAaHHBIX YKa3zaHbl B YTBEPKICHHOM TMOJOXKEHWU O 3amure U o00paborke
NEPCOHAIBHBIX JAHHBIX.

[.3.B MbOY CIil Ne3 (mamee - Opranuzamis) He 00padaThIBarOTCs
OMOMETPUUECKUE U CIIELIMANBHBIE KATErOPUHU IIEPCOHABHBIX JAHHBIX.

1.4. O6paboTka mnepcoHANbHBIX AAHHBIX 0€3 UCIOAL30BAHUS CPEICTE
aBTOMATH3aLMM  OCYIIECTBISETCS Ha 3aKOHHOW W CIPaBEUIMBOM  OCHOBC.
O6paboTka mepCcoHANBHBIX JAHHBIX 0€3 HCIOJIh30BAHUSI CPEICTB aBTOMATHU3ALUU
HE MOXKeT ObITh HcIojb30BaHa OpraHuzanueid Wi ero pabOTHMKAaMM B LIEJIAX
MPUYMHECHUSI MATEPUAIBLHOTO M MOPAJbHOr0 Bpea CyObEKTaM IepCOHANIBHBIX
JAHHbIX, 3aTPYJHEHUS pealu3aliy UX 1pas U CBOOO/.

[.5. Hacrosimime rpaBuia 00pabOTKM TEpPCOHANBHBIX  JIaHHBIX 03
MCTIONB30BAHMUS CpPeACTB aBToMmarm3auuu (mamee — [IpaBuna) paspaboraHbl U
YTBEPXKIEHBl B ILemsaXx obecreueHnus O0e30MacHOCTH MNEepPCOHAIbHBIX JAHHbIX,
oOpabarpiBaembiX B Opranusauuu 0€3 UCIob30BaHus CPeJCTB aBTOMaTH3alll, U
HCIIONIHeHUsT ~ TpeOoBanuii  [lonokeHus 00  OcoOEHHOCTAX  00padoTKH
[ePCOHANBHBIX  JAHHBIX, OCYLIECTBJIAEMOl ©0€3 HCIIOJb30BaHUS  CPEICTB
aBTOMATHU3ALMK, YTBEPKICHHOrO mnocraHoBjieHueM [IpaBurenscrBa Poccuiickoli
®enepauu ot 15 centsadps 2008 r. Ne 687.



1.6. Hacrosue TlpaBwia ABISAIOTCSA BHYTPEHHHM JIOKQJIbHBIM — aKTOM
Oprauu3anpy, BCTYMAIOT B CWIY C MOMEHTa MX YTBEPKACHHS JUPEKTOpa
Opranu3ai@y 1 ASHCTBYIOT 0CCPOYHO 0 MX 3aMEHbI HOBBIM JIOKYMEHTOM.

1.7. Bee pabotauku OpraHu3aliy, JOMYIIEHHbIE K HEaBTOMATU3UPOBAHHOH
00paboTKe TIEPCOHANBbHBIX JAHHBIX, JOKHBI ObITh O3HAKOMIICHBI ¢ HACTOSIIUMH
I IpaBuiiamu 1o pOCIIKCE.

i.8. OTBETCTBEHHOCTh 34 AKTyaJM3alMI0 HAcTOAUX [IpaBmil U KOHTPOJDL
HaJl BBIIOJHEHHEM HacTodmux [1paBu BO3JIaraloTcs Ha Ha3HAYEHHOI'0 JUPEKTOpa
Oprauuzanid OTBETCTBEHHOrO 3a OpraHu3alui 00paboTKu IEpCOHATbHBIX
JAHHBIX.

2. OCOBEHHOCTH OPTAHM3ALIMY OBPABOTKH IMEPCOHAJIbHBIX
JAHHBIX, OCVYIIECTBJLIEMBIX BE3 MHCIIOJIb3OBAHMSA CPEACTB
ABTOMATHU3ALIMHA

2.1. Kareropun U meEpedeHb IMEPCOHAIBHBIX JaHHBIX 00pabaTbiBacMbIX B
Opranmzanuu  Ge3 UCIOJB30BaHMSA CPEACTB aBTOMATH3ALMH TIPE/ICTAaBICH B
[lepeyne [EPCOHANBHBIX [JaHHBIX 00padaTsIBaéMBIX B  TOCYJApCTBEHHOH
uH(opMaIoHHOM cucteme Kamuarckoro «CeTeBo ropomiy.

2.2. IlepconansHble JaHHbie mpu uX 00paboTke, OCyIeCTBIsAeMOH Oe3
HCIIOJIb30BAHUS CPEACTB aBTOMATH3AIMH, 0060CO0IIIOTCA OT MHOM HH(OPMaLMK, B
YACTHOCTH MyTeM (PUKCAIMM WX Ha OTIENIbHBIX MAarepHalibHbIX HOCHUTEIIX
NEPCOHANBHBIX JAHHBIX (Hajgee - MarepHalbHble HOCHTEIH), B CICHHABHBIX
pazjzienax wid Ha nossix popm (0JaHKOB).

2.3. Tlpu uKcanyy MepCcOHANbHBIX JAHHBIX Ha MaTEPUANbHBIX HOCUTEIAX
He Jomyckaercd (pUKcamus Ha OJHOM MarepHalbHOM HOCHTENE IEPCOHATBHBIX
JAHHBIX, LEeNH 00pabOTKH KOTOPBIX 3aBEJOMO HE COBMECTHMBIL [ 00padoTKH
pa3sNMYHBIX ~ KAaTEropWil MepCOHANbHBIX  JAHHBIX,  OCYIUECTBIsIEMOH  0e3
HCIIOJIb30BAHUS CPEACTB aBTOMATH3ALMM, Ul Ka)KJOM KATEeropuH IMepCcoOHaIbHbIX
JAHHBIX JIOJDKEH HCITOIb30BaThCsl OTAENbHbII MaTepHalibHbIil HOCUTE]D.

2.4. K 00paboTke NEpPCOHAIBHBIX JAaHHBIX 0€3 MCIIOJb30BAHUS CPEACTB
ABTOMATH3ALMK JOIYIIEHBI TONBKO T€ pabOTHHUKH, KOTOPbIE YKA3aHbl B
yTBepkIeHHbIX B OpraHusauud NEpevHsK JHWL, AOMYIUEHHbIX K oOpaborke
NEPCOHAIBHBIX JAHHBIX 0€3 UCTIONL30BaHKsl CPE/ICTB aBTOMATH3ALIMH,

2.5. Jluna, OCYLIECTBIsIOIIHE 00pabOTKYy IE€pCOHANBHBIX JaHHBIX O€3
HCHOJb30BAHUS  CPEACTB  ABTOMATH3allM, IOANMCBIBAIOT  COIJIAIIEHHE O
Hepa3rjaneHud NepCOHaNbHBIX JAHHBIX.

2.6.TIpy  HCHOJB30BAHHM  THIOBBIX (JOPM  JOKYMEHTOB, XapakTep



MEPCOHANBHBIX JAHHBIX (manee - Tumosas (Qopma), AOJDKHBL COOMIOAAThCS
CJICYIOLIUE YCIIOBUS:

— TUIIOBasg (pOpMa WIM CBSI3aHHBIE C HEW JOKYMEHTHbI (MHCTPYKLHS 1O €€
3aITOJTHEHHIO, KapTOUKH, PEEeCTPbl M JKYPHAIbI) JOJDKHBI COAEPIKATH CBEACHHI O
nen 00pabOTKU IEPCOHANbHBIX JAaHHBIX, WMS (HAMMEHOBaHHE) M alpec
orieparopa, (pamMHIIMIO, HMS, OTYECTBO U afipec cyObeKTa MEPCOHAIbHBIX JaHHBIX,
HUCTOYHHK TTOJYYCHHS MEPCOHANBHBIX JAHHBIX, CPOKH 00pa0OTKH IEPCOHAIBHBIX
JAHHBIX, IIepeYeHb JCHCTBUHA C TEPCOHATBHBIMH JAHHBIMH, KOTOpPbie OyayT
coBeplIathcsd B Tporiecce Hx o00paboTku, oOmiee OmHMCaHHE HCIONB3YEMBIX
croco0oB 00pabOTKK MePCOHAILHBIX IAHHBIX;

— TUMOBas ()opMa AOHKHA NPEAYCMATpUBATh I0JI€, B KOTOPOM CYOBEKT
NEPCOHANBbHBIX [JAHHBIX MOJMKET II0CTaBUTh OTMETKY O CBOEM COTrJIacCHH Ha
00paboTKy TNEpPCOHATBHBIX HAHHBIX, OCYLUECTBILIEMYIO ©€3 HCIOIb30BaAHKS
CpPEJCTB aBTOMATH3AlMM, - MpPU HEOOXOJAMMOCTH TOJYYEHHS TMHCbMEHHOIO
corjacus Ha 00padOTKy NEPCOHANIBHbIX JAHHBIX;

— THNOBasT (popma JoDKHA OBITH COCTaBlE€Ha TakuM o00pa3oM, 4TOObI
KOKAbIH U3 CYyObEKTOB INEPCOHAIbHBIX [JAHHBIX, COJEPIKAIIMXCS B JOKYMEHTE,
WMEJT BO3MOXKHOCTH O3HAKOMHTBCS €O CBOMMH HEPCOHAJILHLIMH JAHHBLIMH,
COAEepKaIMMKCS B JOKYMEHTE, HE Hapyluas IpaB M 3aKOHHBIX MHTEPECOB MHBIX
CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX;

—TunoBas  ¢opMa  JOJKHA — MCKIHOYaTh  OOBEAWHEHWE  TIOJIEH,
NpeaHA3HAYCHHBIX Ui BHECEHMS IIEPCOHAJBHBIX JAaHHBIX, LEeau 00paboTkH
KOTOPBIX 3aBEOMO HE COBMECTHUMBI.

2.7. XypHansl (peecTpbl, KHHMIH), COAEpKaulMe IEPCOHANBHBIE JaHHLIE,
He0OXOAUMBIE JI1 OAHOKPATHOrO IIPOITYCKa CyOBbeKTa NMepCOHaNbHBIX JAHHBIX HA
TeppuTopuio Opranu3auuu, He BEAYTCS.

2.8. TIpy HECOBMECTHMOCTH 1iejieli 00padOTKH TNEepCOHAIBHBIX JaHHBIX,
3a()UKCUPOBAHHBIX HA OJHOM MATEPUAIBHOM HOCHUTEJNE, €CIU MaTepHalbHbIH
HOCUTEJTh HE TIO3BOJIIET OCYHIECTBIATh 00pabOTKy TEpPCOHANBHBIX JAHHBIX
OTJIENBHO OT JAPYruX 3a()MKCHPOBAHHBIX Ha TOM JK€ HOCHTENE IEPCOHAIbHBIX
JIaHHBIX, JOJDKHBI OBITh MPHUHATHI MEPHI [0 00ECNICUSHHIO Pa3AeNbHONH 00pabOTKH
TIEPCOHANIBHBIX JAHHBIX, B YACTHOCTH:

—Mpd  HEoOXOAMMOCTH  HMCIOJIL30BAHWSI  WIM  pacnpoCTpaHEeHH:
OTIPE/ICNICHHBIX TEPCOHANBHBIX AAHHBIX OTAENIbHO OT HAXOMAIIUXCA HA TOM JKe
MaTepHaJlbHOM HOCHUTENEe APYrHMX M[EPCOHAIBHBIX JAHHBIX OCYILECTBIIIETCA
KOMHUPOBAHHUE IMEPCOHANBHBIX JAHHBIX, TOJJICKAIIMUX PACIPOCTPAHEHHUIO HIIH
UCIIONb30BaHUIO, CIOCO00M, HMCKIIOYAOIKMM OJHOBPEMEHHOE KOIMPOBAaHHE
NEPCOHANBHBIX NAHHBIX, HE MOANIEKAIIMUX PACIPOCTPAHEHHIO U HCIIOJIb30BAHUIO, U
HCMOJIb3YETCA (PACPOCTPAHAETCs1) KOMHS IEPCOHANBHBIX JaHHBIX;



—Npd  HEOOXOOUMOCTH  YHUUYTOKCHMS WIM  OJIOKMPOBAHHUA  4YaCTH
NEPCOHANBHBIX JIAHHBIX YHHYTOXKAETCS MM OJIOKMPYETCS  MarepHasibHbli
HOCUTENNb C TIPeBAPUTENBHBIM KOIMHMPOBAHMEM CBEICHUWI, HE TMOJIEKAIINX
YHUYTOXEHHUIO WK OJOKHPOBAHHIO, CIOCO00M, HMCKITIOUAIONINM OJHOBPEMEHHOE
KOIIMPOBAHUE IEPCOHAIBHBIX JaHHBIX, MOMISKAIIMX YHUUTONKEHUIO WIH
OJIOKMPOBAHUIO.

2.9. A yHWYTOKEHWA TEPCOHAJbHBIX [AaHHBIX HA MATCPHAIbHBIX
HocuTensix B OpraHu3auud YTBEPIKICH COCTAB KOMMCCHH I10 YHHYTOXKEHHIO
MEPCOHANBHBIX  JaHHBIX, a TaloKe yTBepXKACHA (opMa  YHUYTOIKECHHSI
NEePCOHANBHBIX JAHHBIX.

2.10. YTounesue nepcoHaJbHBIX JAHHBIX IPH  OCYIIECTBICHHH X
o0paboTku 6e3 HCIONB30BAHUS CPENCTB ABTOMATH3ALMU IPOU3BOAUTCS IYTEM
OOHOBJIEHHS WJIM M3MEHEHHUS JAHHBIX HA MaTepPHaTbHOM HOCHTEIE, a €CJIH 3TO He
JOIYCKAETCs] TEXHUYECKUMH 0COOEHHOCTSAMU MAaTepHaTbHOTO HOCHTENS, - IyTeM
(puKcauMKM Ha TOM JK€ MaT€pPUATbHOM HOCHTEJIE CBEACHHIA O BHOCHMBIX B HHX
W3MEHEHHUAX JIMO00 IyTEM W3rOTOBJEHHS HOBOTO MaTEPHAIBLHOTO HOCHUTENS C
YTOYHEHHBIMH IIEPCOHANBHBIMU JAHHBIMH.

3. MEPDI IO OBECIEYEHMIO BE3OMTACHOCTH TTEPCOHAJILHDLIX
JAHHBIX TIPU WX OBPABOTKE, OCYILIECTBJISIEMOM  BE3
MCIIOJIb3OBAHUS CPEICTB ABTOMATU3ALIUN

3.1. C uensio obecrieueHuss 0€30MaCHOCTH MEPCOHANBbHBIX AAHHBIX IMPH HX
o0OpaboTke ©e3 HCIOIB30BAHMS CPEACTB ABTOMATH3ALMK IPUKA30M JIHUPEKTOpPA
Opranuzanuy onpefesieHsl MecTa XpaHEHHUS IMePCOHANBHBIX MAHHBIX, a TaKKe
Ha3Ha4YeHbl OTBETCTBEHHBIE 32 00eCTIeUeHHE KOH(UICHIMAIbHOCTH [1EPCOHAIbHBIX
JAHHBIX TIPU HX XPAHEHHUU.

3.2. O6ecrieunBaeTcsl pasfelbHOE XpPaHEHHE TEPCOHANBHBIX JIAHHBIX
(MaTepuanbHBIX HOCUTENEH), 00paboTka KOTOPBIX OCYIIECTBISAETCS B Pa3IMYHbIX
Uensx (pasHble MECTa XpaHEHHUs! U1 pa3HbIX KaTeropuii cy0ObheKTOB IMePCOHATBHBIX
JIAHHBIX).

3.3.1lpy XpaHEeHWM MaTepUATBHBIX HOCHTEJICH COOJIIOMAIOTCS YCIIOBUSL,
o0ecrieuMBarOIIME COXPAHHOCTb TIEPCOHANBHBIX JAHHBIX M HCKIIOYAIOIIHE
HECAHKLIMOHUPOBAHHBIM K HHUM AocTym. [lepeueHp Mep, HEOOXOMUMBIX JUIs
oOecrieueHHs: TaKMX YCJIOBHH, ONpe/ieNieHbl B TI00KEHHH O 3aIuTe U 00padoTike
nepcoHanbHbIX AaHHBIX B MBOY CIII Ne3,



